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POLEHAMPTON SCHOOLS LEAVE OF ABSENCE REQUEST FORM

Taking your child away from school during term time is detrimental to his/her educational progress.
The Department of Education does not allow schools to authorise holidays.
Please be advised that leave of absence will therefore only be authorised in exceptional, medical or educational circumstances; school will not approve any absence in term time, except in such circumstances. 
Please complete the section below and return it to school at least 4 weeks before the requested absence. 


I request permission for my child 

………………………………………………………..class………………………………………

to be absent from school for……………………..days

from……………………………………………………to…………………………………………………………………….

for the following reason………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………….

Signed …………………………………………………….Parent/Guardian   

Name of parent/carer……………………………………………………………………………………………………………………

Date………………………………………………………


SCHOOL RESPONSE

Your request for leave of absence has been considered and has/has not been authorised


Signed…………………………………………………………………..Date………………………………………………

Heads of School
Mrs L Castell and Mrs H Medcalf


School use only 
Current attendance 	……………..%          
Unauthorised absence 	……………..%      
Authorised absence		……………..% 
Previous Year’s Attendance……………%    
Has holiday already been taken this school year? Yes / No 



"Let Your Light Shine" (Matthew 5:16)
Gratitude   -   Friendship   -   Perseverance   -   Forgiveness   -   Honesty   -   Compassion
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Building strong foundations for the year ahead (Matthew 7:24-25)


image4.jpg




image1.jpeg




image2.jpeg
AAAAAAAAAAA




image3.jpeg




image6.jpeg




image7.jpeg
AAAAAAAAAAA




image8.jpeg




